
GRANT APPLICATION 
INSTRUCTIONS



Thank you for your interest in applying for a grant at the Greater Cedar Rapids 
Community Foundation. Before beginning an application, read the “How to Apply” 
page under the “Grants” pop-out menu under the “NONPROFITS” tab for an overview 
of the process. 



Check the Grant Opportunities & Deadlines page and click the links 

to view eligibility requirements and focus of each program. 



Once you have determined the 

grant program you would like 

to apply for, download and 

complete the Grant 

Application Packet.

Application packets for each 

program can be found by 

scrolling to the bottom of the 

program’s page under “Grant 

Opportunities & Deadlines.”
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To log in to the online portal, click “Login” in the upper right corner of the 
gcrcf.org website then click “Login to the Portal” under “Option 1: My 
Community Foundation Portal”. Enter your unique username and password 
and click “Login” to get to the Applicant Dashboard.



On the Applicant Dashboard:
• Verify “My User Profile” and 

“Organization Contact Information”
§ Verify and update “Organization 

Snapshot”
§ Verify and Contact 

grants@gcrcf.org if changes to 
profile or contact information are 
needed

These steps must be completed 
before an application is started.
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Start a grant application by clicking 
“Apply for a Grant Online.”



Next, click on the link for 
the program you would 

like to apply for. Links are 
available approximately 

30 days prior to each 
grant cycle deadline. 



Follow instructions in the portal to complete application sections 
and upload required documents.



Additional required 

documents must be 

uploaded, including a Project 

Budget, Organizational 

Financial Statements, or 

Strategic Plans, depending on 

the grant program. These 

forms are found on each 

program’s page with the 

application packet. Click on 

“Details” for each document.



On the next screen, click 

“Select” and choose the 

file needed on your 

computer.  Click “Upload,” 

then "Back to Application 

Home" to complete 

additional requirements.



When a document has been successfully uploaded, the status in the 

requirements table will change from “Outstanding” to “Received.”



You can find saved or in process applications at any time by clicking “My Applications” 

then selecting the App ID link of the application you would like to return to.

Change range to view older applications



A “Final Review” 

button appears 

when all sections of 

the application have 

been completed and 

all required 

documents are 

uploaded.



After reviewing, 

click “Submit the 

Application.”

Answers cannot be 

changed once the 

application has 

been submitted.



When an application 
has been submitted, 

you will receive a 
confirmation message 

in the portal plus a 
confirmation email.

A confirmation email 
will also be sent to 

your primary 
organization contact 
later in the process.



If you have questions on the grant application process that 
are not addressed here, please feel free to contact us at 

319.774.2370 or grants@gcrcf.org.


